[image: ][image: ]WOODVILLE UNION SCHOOL DISTRICT
WOODVILLE ELEMENTARY SCHOOL
           16541 Road 168   Porterville, CA 93257

WORK ORDER REQUEST FORM


	Today’s Date
	

	Staff Member Requesting Work
	

	[bookmark: _GoBack]Room Number/Outside Location
	

	Description of work needed                                             Safety Issue-Immediate Attention Required

	

	

	



							
	Date Order was Received
	

	Work was assigned to
	

	Date work was completed
	

	Notes

	

	

	





_________________________________________                    ____________________
Signature of person completing work			Date 


RETURN FORM TO SUPERINTENDENT’S OFFICE WHEN WORK IS COMPLETED

Lou Saephan, Superintendent	                                 	Amanda K. Renteria, Principal
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